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Ne_F-
1. O0mue nmosoxeHHs

1.1. HacTostmast monutuka o6paGoTku nepcoHanpHBIX AaHHBIX MBOVY «COIIl c¢. n. Beno-
tOpt um.I'epost PO A. I’ 3asraesay (manee — IlommTrka) ompexenser memu o6paGoTKu
TICPCOHANLHAIX NAHHBIX, KATETOPHH U TlepedeHb 00paGaThIBAEMBIX NEPCOHANBHBIX IaHHBIX,
KaTeropuu CyOBEKTOB, MEPCOHATBHbIE JJAHHEIE KOTOPBIX 00pabaTeIBaIOTCs, CIIOCOOBL, CPOKH
HX 00pabOTKHU U XPaHEHHS, TOPSIOK YHHUTOKEHHS NePCOHANILHBIX JAHHBIX TIPH JOCTUKEHUU

nesnel ux 00pabOTKM WITH [IPH HACTYIIICHHH MHbIX 3aKOHHBIX OCHOBAHUH B MBOY «COIll c.
1. beno-lOpt um.T'eposs P® A. I, 3aBraesay (nanee — I1Ikoa).

1.2. JlokaneHBle HOPMATHBHBIC AKTHI M HHbIE JOKYMEHTBI, PETJIAMEHTHPYIOIIHE 00paboTKy
TIEpCOHATIBHBIX NaHHBIX B lIIKoe, pa3spabarsiBaroTcs ¢ y4eToM monosKkeHuit [0 THTHKH.

1.3. Heticteie ITomuTukm pacmpocTpaHseTcs Ha [IEPCOHAIbHEIE JaHHBIe, koTopbie IIIkoia
00pabaTkIBaeT ¢ HCIOIB30BAHHUEM U €3 UCTIOIB30BAHMS CPENCTB aBTOMaTH3AI[HH.

1.4. B Ilonutrke uCmomb3yroTes CIICIYIOIIHE TOHSTHS:

° IEPCOHANBHBIC NaHHBIE — M00as MHPOPMAIUS, OTHOCAIIASACS TIPIMO HIIH KOCBEHHO
K ONDENCICHHOMY WM OIpelenseMoMy (H3HYECKOMY JHIy (CyOBEKTy
[I€PCOHAIbHBIX ,U,aHHBIX);

° ICPCOHANBHBIC NAHHBIC, paspelleHHble CYOBEKTOM MEpCOHANBHBIX AAHHBIX IS
PaclpoCTpaHeHHUs], — IEPCOHANBHbIE NAHHBIE, JIOCTYIl HEOTPAHUYEHHOTO KPYTa JIHI]
K KOTOPBIM TNpPENOCTAaBICH CYOBEKTOM II€PCOHANBHBIX JAHHEIX IIYyTEeM Jadu
cornacust Ha o0OpaGOTKy NEepCOHANBHBIX NAHHBIX, Pa3PEIICHHBIX CyOBEKTOM



IICPCOHANBHBIX JAHHBIX JUI1 PAaCIpPOCTPAHEHHS B IIOPSJKE, IPEIyCMOTPEHHOM
OenepainbHbM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

° ONEPaTOp MEPCOHATBHBIX MaHHBIX (omepatop) — Illkoma — ropumuyeckoe IHIO,
CaMOCTOSITEIbHO MM COBMECTHO C JIPYIMMH JIMIIAMH OpraHu3yiomee u (HiH)
OCyIeCTBIIAOIEEe 00paboTKy MEePCOHATBHBIX [AHHBIX, ONPENEIIAIOIIEe IeTH
00paboTKu MepCOHATBHBIX TaHHBIX, COCTAB TIEPCOHANBHBIX JAHHBIX, TOIEKALIAX
00paboTke, neficTBUS (Omepaluy), CoBEpIIAEMBIE C IIePCOHATBHBIME TAaHHBIMY,

e 00pa00oTKa NEPCOHANBHBIX AAHHBIX — JelicTBHE (ONEpaIus) MM COBOKYIIHOCTB
ACHCTBUM (ONeparuif) ¢ MepCOHANbHBIMH IAHHBIMH C MHCIIOJB30BaHHEM U 0€3
HCTIOJIE30BAHUSI CPEJICTB aBTOMATH3AIMH, BKITFOUAs cOOp, 3aMHCh, CHCTEMATU3AIHIO,
HAKOIJICHHE, XpaHCHHE, yYTOYHEHHE (OOHOBJICHHE, H3MEHEHHE), H3BIEYEHHE,
HCIIOJIb30BAHUE, Ieperady  (pacIpoCTpaHEHWe, IPeJOCTaBIEHHE, JOCTYI),
o0e3nnynBanue, GIOKUPOBAHNE, yHaleHHe, YHHUYTOKEHHE,

° AaBTOMAaTH3MpOBaHHas o00pabOTKa MEPCOHANBHBIX JAHHBIX — 00paboTKa
NEPCOHATIBHBIX TAHHBIX C IIOMOIIBIO CPEICTB BHIYMCINTENBHON TEXHUKH,
° pacmpocTpaHEHHE TIIEPCOHANBHBIX JAHHBIX — JEHCTBHS, HalpaBlIEHHBIE HA

PaCKphITUE IEPCOHATBHBIX JaHHBIX HEOIPEICICHHOMY KPYTY JIUII;
° TIPEAOCTaBICHHE IEPCOHATBHBIX JaHHBIX — IEHCTBUSI, HAIPABJIEHHbIE HA PACKPBITHE
NEPCOHANBHBIX JaHHBIX OTPENETIEHHOMY JIUITY HIIH ONPEAeIeHHOMY KPYI'y JIMII;

° ONOKMPOBaHWE NEPCOHANBHBIX AAHHBIX — BpPEMEHHOE MNpeKpallieHHe o6paboTKu
[EPCOHANIBHBIX AHHBIX (32 MCKIIOYEHHEM CIIy4YaeB, eciid 00paboTka HeoOXoauMa
IJIsL YTOYHEHH S IIEPCOHATBHBIX TAHHBIX);

° YHHYTOXXCHHE IICPCOHANBHBIX JAHHBIX — NEHCTBHS, B pE3YJbTATE KOTOPKIX
CTAHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHTEH COAEPIKAHHE IEPCOHAIBHBIX JAHHBIX B
HH(QOPMAIMOHHOM CHCTEME [IepCOHANBHBIX JAHHBIX H (MIH) B PE3yIIbTATe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHajIbHbIE HOCHTEIH MTEPCOHATBHbIX JaHHBIX;

° o00e3MuMBaHWE MEPCOHANBHEIX IAHHBIX — MNEHCTBHSA, B pe3ylbTaTe KOTODBIX
CTAaHOBHMTCS HEBO3MOXKHBIM 0O€3 MCIIONB30BAHHS OTOJHHTEILHON HHPOPMAIHH
OMNPENEINTE NPUHAUICKHOCTh NEPCOHATBHBIX AHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHATIBHBIX JAHHBIX;

e HHDOpPMALMOHHAS  CHCTEMa I[IEPCOHANBHBIX  NAHHEIX —  COBOKYIIHOCT
cozepKalmxcs B 0a3ax JaHHBIX NEPCOHANBHBIX JAHHBIX H 0OECIICUHBAIOIIHX HX
00paboTKy HH(POPMAMOHHBIX TEXHOJIOTHH U TEXHHUECKUX CpeIcTB;

° TpaHCIpaHHYHAs Iepefiaya NEPCOHABHBIX NaHHBIX — [epenaya IEePCOHANbHbIX
JaHHBIX HA TEPPUTOPHUIO HHOCTPAHHOI'O TOCYyJapCTBa OpraHy  BJIACTH
HUHOCTPAaHHOTO  rOCylapCTBa, HMHOCTPAaHHOMY  (H3MYECKOMY  JIMIYy  HIIH
HHOCTPaHHOMY IOPUANYECKOMY JIHILY.

1.5. [llkoa KaK orepaTop NepcoHANBHBIX JAHHBIX 00I3aHA:

1.5.1. CoOmonath KOHQHACHUMAILHOCT MEPCOHANBHBIX [AHHBIX, a HMEHHO He
PaCIpOCTPAHATE IEPCOHAIBHBIC MaHHBIE M HE IIEpeJaBaTh HX TPSTbUM JIMIAM O3 COracusl
CyOBeKTa MEPCOHANBHBIX MAHHBIX MIH €r0 3aKOHHOIO MpPEICTABHTENS, €CIH HHOE He
IPelyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OGecrieunts Ccy6BeKTaM NEPCOHATBHBIX NAHHBIX, X 3aKOHHBIM I[IPEACTABHTENSM
BO3SMOXHOCTh O3HaKOMJICHMS C [JOKYMEHTaMH H MaTepHalaMM, COACPKAIMMH HX
[ICPCOHANIbHBIC TAHHBIE, €CITM HHOE HE MPELYCMOTPEHO 3aKOHOIATEIHCTBOM.



1.5.3. Pa3bsicHATE CyOBEKTaM IIepCOHANBHBIX NAHHBIX, HX 3aKOHHBIM [IpeACTaBUTEISIM
FOPUINIECKHE MTOCIIECTBHS 0TKA3a IPEIOCTABUTH [IEPCOHANBHEIE JAHHBIE.

1.54. bBrnoxupoBaTh WIM yZauisTh  HEMPABOMEPHO 00pabaTeIBaeMble, HETOUHEIE
TIEPCOHANBHEIE JaHHbBIE TH00 00ECIeUnTE HX 6HOKI/IpOBaHI/IC WJIK YOaJICHHUCE.

1.5.5. TlpexpaTuth 06paboTKy ¥ YHHYTOXKHTD WM 0O6E3THIHTE [IEPCOHAJIBHBIE TaHHEIE JIN0O
obecrienTs MpekparieHne 06paboTKH M YHHYTOKEHHE WIH 003 THIHBAHIE HEPCOHAIBHBIX
JaHHBIX IPH TOCTHIKEHHH IETH UX 00paboTKH.

1.5.6. Tlpekpatuts 06paGOTKY HEpPCOHANBHBIX NAHHBIX HIH OBGECIEUHThH IIpeKpalieHue
00pabOTKK MEPCOHATBHEIX IAHHBIX B CIydae OT3BIBA CyGBEKTOM HEPCOHANBHBIX JTaHHBIX
cornacus Ha OOpabOTKy ero NepCOHANBHBIX NAHHBIX, €CIH HHOE He IIPEIYCMOTPEHO
AOTOBOPOM, CTOPOHOM KOTOPOrO, BBI'OJONPHOOPETATENEM UM TTOPYYHMTENIEM 110 KOTOPOMY
SIBIIETCS CyOBEKT NEPCOHANbHBIX NaHHBIX, WIM HHBIM CcOIMalleHHeM Mexay LIKomo# u
CyOBEKTOM MepCOHAIBHBIX JAHHBIX.

1.5.7. Tlpunumath Mepsl, HEOOXOIUMBIE H IIOCTAaTOYHBIE IS OOECHEeUYeHHs BBINOJIHEHHS
o0s3aHHOCTE, NPENYCMOTPEHHBIX 3aKOHOM ¥ TPHHATEIMH B COOTBETCTBHH C HHM
HOPMAaTHBHBEIMU [IPABOBEIMH aKTaMHU.

1.6. Ilxona Bupase:

1.6.1. CamocTOATENBHO OMPENENITL COCTAB U HEpedeHb MEP, HEOOXOIUMBIX H JTOCTATOYHBIX
JUTA 00ECIICUEHHNS BBIOMHEHIS 00S3aHHOCTEH, IPelyCMOTPEHHBIX 3aKOHOM M IIPUHSTHIMHA B
COOTBETCTBHH C HUM HOPMATUBHBIMH IPABOBBHIMH aKTaMH, €CJIH HHOE He MpEIyCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Hcmons30Barh HepCOHANIBHBIE IAHHEIE CyOBEKTOB IEPCOHANBHBIX JAHHBIX 0€3 HX
COIIaCHs B CIIyHasiX, MPENyCMOTPEHHBIX 3aKOHOAATENLCTBOM.

1.6.3. IlpenocraBiaTh mepCOHANBHBIE JaHHbIE CyOBEKTOB IEPCOHANBHBIX JAHHLIX TPETHUM
JIMIaM B ClIyyasix, HpelIYCMOTpeHHBIX 3aKOHOOATEIILCTBOM.

1.6.4. Tlopyunts 06pabOTKy MEpPCOHATBHBIX JAHHBIX JIpyroMy JHIy C corjlacusi cyOmnekTa
HEPCOHAIPHBIX MaHHBIX, €CIM HMHOE HE IpPeAyCMOTPEHO (enepalbHBIM 3aKOHOM, Ha
OCHOBaHHM 3aKIFOYAEMOTO C 3THUM JMIOM JoroBopa. JIuio, ocymecTsisioniee o6paboTKy
HEPCOHAIIBHBIX NAHHBIX 110 Mopy4eHuto [Ikonkl, 06s3aH0 cO6IONATH IPUHIMIIEI U IIPABHIIA
00pabOTKH  HEPCOHATBHBIX  JAHHBIX, OPEeIyCMOTPEHHbIE  3aKOHOM,  COOJIIOAThH
KOHQHICHUMANBHOCTh  [IEPCOHANBHBIX  JNAHHBIX, [IPUHAMATH  HEOGXOHMBIE MEpBI,
HalIpaBIIEHHBIE HA OOECIIeYEHHE BRIIOTHEHUS! O0S3aHHOCTEH, TIPeIyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEpLIEHHOIETHHE y4almecs, pOJAUTENN HECOBEPIICHHOJIETHUX YUaIIMXCs,
UHBIE CYOBEKTHI IMEPCOHATBHBIX MAHHBIX (mamee - CyOBEKTHI IEPCOHAIBHBIX JTAHHBIX)
00s3aHbI:

1.7.1. B cmydasx, mperycMOTPEHHBIX 3aKOHOJIATCILCTBOM, IIpenocTaBiATh Illkome
JIOCTOBEPHBIE IEPCOHANBHEIE JAHHBIE.



1.7.2. Ilpn u3MeHEHHH IEPCOHANBHBIX IAHHBIX, 00HapyXE€HUH OIMHOOK MIIM HETOYHOCTEH B
HHX HE3aMeUIUTEILHO cool1aTh 06 3toM [1Tkorte.

1.8. CyOBeKThI epcoBaNbHBIX NAHHBIX BIIPaBe:

1.8.1. Tlomyyats mHMOpMANHIO, KACAIOIIYIOCH 00paboOTKH CBOMX TEPCOHANBHBIX NAHHEIX,
KpOME Cly4acB, KOTa TaKOH JOCTYII OTpaHHYeH (elepanbHBIMU 3aKOHAMH.

1.8.2. Tpebosars or IlIKONBI YTOYHHTE NI€PCOHATIPHBIE NaHHBIE, OJOKHUPOBATH HX HIIH
YHUMTOXKUTB, €CIM TMEPCOHANLHBIC [aHHBIE SBJIAIOTCS HEMOJHBIMH, yCTapeBIIHMH,
HCTOYHBIMH, HE3aKOHHO IOJyYCHHBIMH WIIM HE SBJISIOTCS HEOOXOIUMBIMH IS 3a4BIICHHOM
1enu o0paboTKH.

1.8.3. JlomonHUTs mepcoHANBHBIE [AHHBIE ONEHOYHOTO XapakTepa 3asBJICHHEM,
BBIPAKAIOLIAM COOCTBEHHYIO TOYKY 3PEHMS.

1.8.4. O6xanoBaTh nmefcTBUS MU OesnelictBue IIIKOJBI B YIIOMTHOMOYEHHOM opraHe IIO
3aIlUTe IpaB CyOBEKTOB TEPCOHANBHBIX AHHBIX HIIH B CyneOHOM TIOpSIIIKE.

2. IIpaBoBbie OCHOBAHUS 00paboTKH MEPCOHANBHBIX JAHHBIX

2.1. IlpaBOBBIMH OCHOBaHHSME 06PaGOTKH NepCOHATBHBIX NaHHBIX B Illkone sBusrorcs
YCTaB ¥ HOPMaTHBHBIE IPAaBOBBIC aKThI, ISl UCIOJIHEHHS KOTOPHIX H B COOTBETCTBHH C
KoTopbmvu IlIkona ocymecTsser 06paboTKy mepcoHANbHBIX JAHHBIX, B TOM JHCHE:

o TpymoBoit koxeKc, MHBIE HOPMATHBHEIE [PABOBBIE aKThI, COJCPIKAIINE HOPMBI
TPYIOBOTO IIpaBa;

o bIOKETHBIN KOZEKe;

o Hanorossrii xonexc;

o ['paxxmanckuii Komekc;

e CeMelHBIH KOJeKc,

e @ezepanbHblil 3ak0H 0T 29.12.2012 No 273-®3 «0O6 obpasoBanuu B Poccuiickoit
(Deﬂepam/m» n IIPUHSTHIEC B COOTBETCTBHHU C HUM HOpMAaTHBHEIC IIPaBOBBIC aKThI,

° COLHAILHOE, ICHCHOHHOE M CTPax0BOE 3aKOHOAATENbCTBO Poccuiickoit Deneparimu;

° 33aKOHOMATENILCTBO B cdepe 0e30IacHOCTH, B TOM UHCIIE AHTUTEPPOPUCTUYECKON
3aIHIIEHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHUAMH 06PaGOTKH NIEPCOHANBHBIX JaHHBIX B I1IkojIe TaKiKke
ABJIAFOTCS IOTOBOPBI C (PH3MIECKMMHU TIUIIAMH, 3asBIEHUs (COTNIACHS, JOBEPEHHOCTH)
YHaIKXCS ¥ POMIUTENEH (3aKOHHBIX TIPEJICTaBHTENel) HECOBEPIIEHHONECTHHX YIaIMXCs,
corjacus Ha 00paboTKy epCOHANLHBIX JAHHBIX.



3. lenu 06paboTKH MepPCOHATLHBIX AAHHBIX, HX KATETOPHUH M IepeYeHb, KATErOPHH
¢y0beKTOB, IEPCOHAbHbIE JAHHBIC KOTOPEIX 00padaTeiBaloTesl, Cioco6bl, CPOKH HX
00pad0TKH M XpaHEHHS, NOPAAOK YHHYTOKEHHS NEePCOHATBHBIX JAHHBIX

1. ITean 00paGoTku: opraHM3anus o0pa3oBaTeaLHOI
ReATEILHOCTH 110 06pPa30BaTENILHBIM POrPAMMAM HAYAIbLHOTO
001mero, 0CHOBHOIO 00IIEero 1 cpeaHero oduiero oopazoBaHus,
JOTIOTHHTEIbHBIM 0011e00Pa30BaTeILHBIM IPOrpaMMaM

Kareropuun IlepcoHanbHbIE MaHHEIE CroenmanbHble
JaHHBIX JaHHbIE

Ilepeuens
JAHHBIX

(baMuIIHs, UMs, 0TYECTBO;
TIOJI;
IPaXXIaHCTBO;

CseneHus o
COCTOSIHUH
3I0pOBbS

° JlaTa ¥ MECTO POXKICHHUS;

e H300paXkeHune
(boTorpadus, Bugeo);

* IaCNOPTHBIE JaHHEIE,

° aJpec PErHCTPAI|H 110
MECTY >KUTENIbCTBA;

e anpec (haKTHYECKOrO
IIPOKHABAHMSI,

° KOHTaKTHBIC [AHHEIE;

° MHJMBHUIyaJbHBIH HOMED
HaJIOr OILIATEJIBIHKA;

° CTPaxoBOW HOMED
HHJIMBUTy &JIHOTO
JHLIEBOTO CYeTa
(CHUIIC);

° CBeICHHUSA 00
yCIIEBAEMOCTH
00y4aroIIerocs u Ipyrue
CBeIEHUs, 00pa3yroIuecs
B IIPOIIECCE peaTn3aluu
o0pazoBarensHoH
IIPOrPaMMBI;

e HHBIE IEPCOHAJIbHBIE
JAaHHBIE,
IIPENOCTaBIIEMbIE
(bI/ISI/I‘-IeCKI/IMI/I JIHIaMHu,
HEOOXOIMMEIE IS
3aKJIFOYCHHS U
UCTIOJIHEHHS IOTOBOPOB,
HCIIOJTHEHUS HOPM
3aKOHOJATENIbCTBA B
cepe obpazoBanms

Kareropuu
CyOBEKTOB

OOyuatormuecst, X poaUTeNy (3aKOHHBIE
NIPEICTABUTEITH )




Cnoco6n1 ABTOMAaTH3MpOBaHHas 06paboTka 1 Ge3 CPEICTB
00paboTku aBTOMATH3allUH, B TOM YHCJIE:
° IIOJIyY€HHE [IEPCOHAIBHBIX TAHHbIX B YCTHOI
U IIHCBMEHHOHU (pOpMe HEOCPEICTBEHHO OT
CYyOBEKTOB IIePCOHANBHBIX NAHHBIX,
® BHECEHHS IEPCOHANBHLIX JAaHHBIX B
KypHAJIBI, pEECTPBI X HHPDOPMALHUOHHBIE
CHCTEMBI U JOKyMeHTHI I1IK0IIEL.
Cpoxu B Teyenne cpoka peanmsanuu 06pazosatensHOM
00paboTku IIPOTPaMMBI
Cpoxknu B TeueHune cpoka, ycraHOBIEHHOTO HOMEHKJIaTypOi
XpaHeHus ACI B 3aBUCHMOCTH OT TUIIA JOKYMEHTA, B KOTOPOM
COAEPIKATCS MEPCOHATBHLIE JaHHbIE
Iopsmok B cootsercrBuu ¢ IlopsakoM yHHUTONEHHS 1
YHUUTOXKEHHUS | 00€3MMIMBaHKS IEPCOHATBHBIX NAHHBIX [IIKOJIEL B
3aBUCUMOCTH OT THIIa HOCUTEJS IIEPCOHAIBHBIX
JAaHHBIX

2. Iestb 06paGoTKH: BHINOIHEHHST GyHKIMI 1 10JIHOMOYHIA
paboToxaTe/si B TPYAOBBIX OTHONIEHHSIX, B TOM YHCJIE
00s13aHHOCTeH 110 OXpaHe Tpyaa

Kareropun Ilepconannuele nanmHbIE CnenuaneHele | Buomerprdeckue
JAHHBIX NIEPCOHAILHBIE | IEPCOHANILHEIE
JTAaHHEIE TAaHHBIE
Ilepeuens (bammust, uMs1, 0TUECTBO; Cenenus o N3o06pakenue Ha
JAHHBIX oI, COCTOSIHUH ¢doto u
IPaXXIaHCTBO; 3JI0pOBBS BHJIC03aITHCH,
JlaTa ¥ MECTO POIKICHUS; IIOJIYUYEHHEIX C
H300paXkeHne KaMep HaOJIIOqeHus
(boTorpadus);

MaCIIOPTHEIE TAHHEIE;
aZpec PErucTparuu 1o
MECTY JKUTEIbCTBA;

anpec hakTuaeckoro
IIPOYKUBAHHS,
KOHTaKTHBIE TaHHBIE;
UHIMBUYaIbHEIA HOMEp
HaJIOT OIIJIaTEBIITHKA;
CTpaxoBOH HOMEp
WHIABUAYAJTbHOI'O
JIULIEBOTO CcUeTa
(CHUIIC);

CBeieHHs 00 00pa3oBaHuH,
KBaIU(DUKAIUY,
npodeccHoHanbHOM




MIOATOTOBKE Y MOBBIIICHHH
KBaJTU (DUKAIUY;

® CEMEHHOE MOJIOKEHHUE,
HaJIMYHE OETEH,
POJZICTBEHHEIE CBSI3H;

® CBCIEHUSA O TPYIOBOMH
JEATEILHOCTH, B TOM
YHUCIIE HATTHYKeE
MIOOIIPEHHUH,
HarpakIeHUH u (Uim)
JUCITUILUTMHAPHBIX
B3BbICKaHHI;

e JIAaHHBIE O PETHCTPALMH
Opaxka;

® CBEJIECHUS O BOMHCKOM
ydere;

e CBeIeHus 00
MHBaJUIHOCTH;

e CBEIEHHUSA 00 yIepKaHHH
AJIIMEHTOB;

° CBEICHUS O JOXOJIE C
IIPEIBIAYIIEro MecTa
paboTsr;

e UHBIE IEPCOHATBHEIE
JTAaHHBIE,
IPEeNOCTaBIISIEMBIE
paboTHUKAMH B
COOTBETCTBHH C
TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJATENbCTBA

Kateropun PaGoTHuKku. KaHAKUIATEl Ha paboTy (couckaTemnn)
CyOBEKTOB
Croco6sr ABTOMaTH3MpoBaHHas 00paboTKa U 6e3 CpeicTB
00paboTku aBTOMAaTH3AIMH, B TOM YHCIIE:
° IIOJIy4CHHE IEPCOHAJIBHBIX JAHHBIX B yCTHOM
U MUCbMEHHO’ (hopMe HEMOCPEACTBEHHO OT
CyOBEKTOB MEPCOHANLHBIX JAHHBIX,
° BHECEHUs [IEPCOHAIBHBIX JAHHBIX B
XYpHaJIbI, PEECTPE] U HHYOPMAI[HOHHEIE
CHUCTEMBI U JOKyMeHTHI IIIkombI
Cpoku B Teuenne cpoka neiicTeus TpymoBoro gorosopa. Js
006paboTku KaHUJaTOB — B TCYEHHUE CPOKa, HEOOXOIUMOTO ISt

PacCMOTpEHHUA KaHIuOaTtypel H 3aKJII0OUCHNUSA
TPYyAOBOTO JOTrOBOpa




Cpoxu B Teuenme cpoxka, ycranosnennoro HOMEHKJIATYOit
XpaHEHUs! AT B 3aBUCHMOCTH OT THUIIA JOKYMEHTa, B KOTOPOM
COZLEPIKATCS NIEPCOHATIBHBIE IAHHEIE, B TOM YHCJIE B
COCTaBe JINYHBIX 1e — 50 jer

ITopsimox B cootserctBun ¢ [Mopsmxom YHHAYTOXEHHUS U
YHUYTOXKCHHS | 00€3HUMBAHUS IEPCOHATBHBIX AAHHBIX LIIKOIEI B
3aBHCUMOCTH OT THIIA HOCHTEJS MEPCOHATBHBIX
IAHHBIX

3. less o6paGoTku: peaausanus TPaMKIaHCKO-NPABOBBIX
/IOTOBOPOB, CTOPOHOH, BHIrOA0NPHOOPETATEEM HIIH HOJIyYaTeNeM
KoTopbIX gBJsieTcs Ilkosa

Karteropun IlepconanbHble naHHBIE
JAHHBIX
Ilepeuens °  (hamMuIKs, UM, OTYECTBO;
JaHHBIX ° TMACIOPTHBIE JAHHEIE,
° aJpeC PETUCTPAIMHU U (HIH) (aKTUUECKOTO
IIPOXKUBAHHS;

° KOHTaKTHBIE JAaHHEIE,

° WHIUBUIYaJbHEIH HOMED
HaJIOTOIIATEIIbIIHKA;

° HOMEp PacyeTHOro Cyera;

° HOMep DAHKOBCKOM KapThL;

° MHBIC [IEPCOHATIbHBIE NAHHBIE,
IPeoCTaBIIIeMble PU3NYECKUMH JTHIAMH,
HEOOXOMMBIE ISl 3aKITIOUCHHUS 1
UCIIOJTHEHHS T0OTOBOPOB

Kareropun KonrparenTsy, napraepsr, CTOPOHEI IOTOBOpa
CYOBEKTOB

Crioco6x1 ABTOMaTH3HpOBaHHas 06paGoTKa U 6e3 CpEnCTB
00paboTku aBTOMAaTHU3al[UH, B TOM YHCJIE:

° TOJy4Y€HME ePCOHANBHBIX JaHHBIX B YCTHOM
U IICBMEHHOH (hOpMe HENOCPEICTBEHHO OT
CyOBEKTOB IIEPCOHATBHEIX HAHHBIX;

° BHECCHHUS IIEPCOHANBHEBIX JAHHBIX B
XKyPHAJIBL, peeCTPhl ¥ HHYOPMALIMOHHEIE
CHCTEMBI U NOKyMeHTHI I1IKOITBI

Cpoku B Teuenne cpoka, HeO6XOAUMOro IS UCIIOTHEHHIS
06paboTku 38KIIOYCHHOI0 JOT0BOpa

Cpokn B reuenwe cpoxa, YCTaHOBJICHHOTO HOMEHKJIATYPOi
XpaHEHHUS ACII B 32aBHCUMOCTH OT THIIA JOKyMEHTa, B KOTOPOM

COZCpKaTCA IEPCOHATIBHBIE AaHHbIE




ITopsimox B coorserctBuu ¢ [TopsakoM yHUUTOXEHUS 1
YHHYTOKEHHS | 00€3IMINBAHIS IEPCOHANBHBIX TAHHBIX 11K B
3aBUCUMOCTH OT THIIA HOCUTENS EPCOHATBHBIX
JAHHBIX
4. Ilesb 06paGoTku: obecneyeHne Ge30MACHOCTH
Kareropuu IlepconaspHbIe TaHHBIE
TTAHHBIX
Ilepeuenn o (aMuIHs, HMsI, OTUECTBO;
JAaHHBIX e IaCIOPTHBIE JaHHBIE;
° aJpec perucTpanyu u (Wim) hakTHIECKOro
IIPOKUBAHHUS,
° KOHTaKTHBIC JaHHEIE
Kateropuu Iocetutemn [Ikos!
CyOBEKTOB
CrocoOsr ABTOMaTH3MpOBaHHAs 06paboTKa U 6e3 cpecTB
06paboTku ABTOMATHU3aIlUH, B TOM YHCJIE:
e IOJyYCHHE NEPCOHATBHBIX JAHHEIX B YCTHOU
M MTHCBMEHHOH (hOpMe HEMOCPEICTBEHHO OT
CyOBEKTOB MEPCOHANBHBIX JAHHbIX;
e BHECCHHS IIEPCOHANBHEIX JAHHBIX B
XKYPHAJIBI, pEECTPEl B UH(GOPMAIIHOHHEIE
CHCTEMEI U JOKYMEHTHI L1IKoIb1
Cpoxku B TeueHne nepruosia HaxXokKIEHHS TOCETUTENS Ha
o0paboTku TeppuTopuu 111Ko6!
Cpoxu B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIATY PO
XpaHEHUs J€J1 B 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM
COZlepIKaTCs MEPCOHANIbHBIE TAaHHBIE, B TOM YHCIIE
MUHUMYM 30 IHEH B OTHOLICHHHM 3aluCel KaMep
BHJIEOHAOITIOICHHUSI
Iopsimox B cootseTcTBHY ¢ TTopsakoM yHUUTOXKEHUS U
YHHUYTOXCHHUS | 00E€3IMUNBAHUS [IEPCOHANBHBIX TaHHBIX [1IKOJIBI B
3aBHCHMOCTH OT THUIIA HOCHUTEJS IIEPCOHAILHBIX
JT@HHBIX

4. YcioBusi 06paGoTKH NepCOHANLHBIX JAHHBIX

4.1. Ilxona ocymiecTBIsSET cOOp, 3amuch, CHCTEMATH3AllMIO, HAKOIUIEHHE, XpaHEHHe,
yTOuHeHHe  (OOHOBJIEHHE, W3MEHEHHE), W3BJCYCHHE, HCIOIb30BAHME, nepenavy
(pacmpocTpaneHue, MpefOCTaBIeHHe, JOCTYI), 0Ge3IHINBaHAE, GIOKHPOBAHHE, YIATECHHE H



YHHUYTOXKEHUE OEPCOHAIIBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOZATEILCTBOM O
NCPCOHAIBHBIX JAHHBIX U JIOKAJIbHBIMHU HOpMaTUBHBEIMHU akTaMu [1IkoJ1bI.

4.2. Bee nepconansubie nannsie ko TOJIy4aeT OT CyObeKTa IepCOHaIbHBIX TAHHIX, 4 B
ClIyuasix, korga CYGBCKT II€PCOHAITBHBIX JaHHBIX HeCOBepHICHHOJ'IeTHI/If;I, — OT €Tro po;:[HTeneﬁ
(3aKOHHBIX NpEACTaBUTEIICH).

4.3. Tlonyuenue o0 06paboTKy [IEPCOHANIbHBIX TAHHBIX, Pa3PELIEHHBIX CYOHEKTOM
TCPCOHATBHEIX IAHHBIX JUIA pacnpocTpanenus, [1Ikosa oCyIecTBIsET ¢ COBIMOICHHEM
3alpeTOB M YCJIOBUH, IIPETyCMOTPEHHBIX 3aKOHOM.

4.4. Illkoma o6paGaTsIBaeT mepcoHaNbHbIE NAHHDIE:

o 0e3 MCIIONIB30BAHMS CPEJICTB aBTOMAaTH3allHH;

® CHCIIOJIE30BAHMCM CPEJICTB aBTOMATH3AIMH B IIPOrPaMMaX H HH(pOPMAIHOHHBIX
cucremax: «1C: 3apmiata u kaapey, «1C: bubnuorekay, «DekTpoHHEIIT
OHEBHUKY, «ITpoxon u nmutanuey.

XpaHCHI/Ie II€EPCOHAJILHBIX JAHHBIX:

4.5.1. llkona XpaHuT mepcoHATbHBIE JMaHHBIE B TEYCHHE CpOKa, HEOOXOIMMOTO JUIS
AOCTIXKCHUSA nesiel UX 06paboTKH, a JOKYMEHTHI, COLEpIKALIUE MIEPCOHAIIBHEIE TaHHBIE, — B
TCICHUE CPOKA XPAaHEHUs TOKYMEHTOB, [IPENYCMOTPEHHOTO HOMEHKIIATYPOH JIell, ¢ YYETOM
ApXUBHBIX CPOKOB XpaHEHHSI.

4.5.2. TlepcoHanbHble aHHBIE, 3aUKCUPOBAHHbBIC Ha GYMAaXXHBIX HOCHTEISX, XpaHATCS B
3aIMpaeMbIX MKadax mu60 B 3aNMPAEMBIX TOMELIEHHUSX, AOCTYII K KOTOPBIM OTrpaHHYEH.

4.53. IlepcoHanbHble jgaHHBIE, 00pa0aTbiBaeMBIE € HCIIONB30BAHHEM  CPEICTB
dBTOMATH3AlMH, XPAHATCS B TAaKOM MOPSAKE M HAa YCIOBUAX, HYTOGBI HCKIFOUATD
HETPaBOMCPHBIN MIIM CITyYalHbIH TOCTYI K HUM, YHHYTOKEHHUE, HU3MEHeHue, OJIOKUPOBaHHeE,
KOIMPOBAHHME, MPEOCTABICHHE, PACIPOCTPAHEHHE MEPCOHANBHBIX JAHHBIX, 4 TAKKE HHBIE
HeraBOMeprIe HeﬁCTBHFI B OTHOIIIEHUH II€PpCOHATILHBIX JaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00paboTKy MepCOHATBHBIX MaHHBIX B [Ixoue, mpexpararoT ux
00pabaTkIBATE B CJIeIYIOMINX Clydasix:

® JOCTUTHYTBI HENTH 00pabOTKH IePCOHANBHEIX TaHHBIX;
° HCTEK CPOK NEHCTBHS COrMACKS Ha 0GpabOTKy MepCOHANBHBIX NAHHBIX;
° OTO3BaHO corjnacue Ha 06paboTKy MEepCOHANBHBIX JaHHBIX
e 00paboTKka MepCOHANBHBIX JAHHbIX HEIIpaBOMepHa.
4.7. Ilepenava nepcoHANBHBIX JAHHBIX:
4.7.1. llIxona obecmeunBaeT KOHOUAEHIIHAIBHOCTE IIEPCOHAJIPHBIX JAHHBIX.

4.7.2. TlIxomna nepeniaeT MepCOHANTBHbIE TAHHbIE TPETHUM JIUIAM B CIEAYIOUINX CIydasx:

° CY6T>CKT IIEPCOHAIBHBIX JaHHBIX Jajl COrjiacHe Ha Iepenavyy CBOMX DaHHBIX;



° I€peath JaHHbIE HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHHMAMH 3aKOHOIATEIbCTRA
B paMKaX yCTaHOBIIEHHOM POy PEL.

4.7.3. Illxorna He oCymeCTBIsET TPAaHCIPAaHUYHYIO IIEpejady IePCOHANBHEIX JaHHbIX.

5. Amya.lm:;aunﬂ, HCIIPpaBJICHHE, YIAJIEeHHE H YHH4YTOKEHHE EPCOHANbHBIX TaHHBIX,
OTBETBI Ha 3aMPOCHI Cyﬁ'beKTOB MEePCOHAJIBHBIX JAHHbIX

5.1. B ClIy4dae TMIpenoCTaBJIEHUS CY6’L€KTOM IEPCOHATBHBIX JOAHHBIX, €r0 3aKOHHBIM
IIpeacTaBuUTEIIEM (baKTOB O HCIOJHBIX, YCTapEBIIUX, HEOOCTOBCPHBIX HMJIM HE3aKOHHO
NOIYHYCHHBIX II€PCOHAIBHBIX JaHHBIX Illkoia aKTyaJIN3UPYET, HCIPABIISICT, 6J'IOKI/Ipy€T,
YOAJEIET WM YHHUYTOXKAET UX U YBEOOMIIIET O CBOHUX IEHUCTBHUSIX CYGLeKTa TIEpCOHAJIBHBIX
JaHHBIX.

5.2. Tlpu noctrxerHun nene# 06paboTku [IEPCOHANIBHEBIX JaHHBIX, & TAK)KE B ClIyyae OT3bIBA
CyOBEKTOM HEPCOHANBHBIX IaHHBIX COTNIACHS HA 00paboTKy TepCOHANBHBIX JAaHHBIX
TICPCOHATLHBIC NAHHBIC NOIEKAT YHUITOKEHHIO, ECITH HHOE HE MPENyCMOTPEHO JIOTOBOPOM,
CTOPOHOH, MoOJIyYaTelleM (BeIrOmompuoGpeTaTesieM) MO KOTOPOMY  SIBISIETCS CYyOBEKT
EPCOHANBHBIX JAaHHBIX.

5.3. VYHHYTOXEHHE [OKYMEHTOB (HocHTENEl), CconepKAUX IIepCOHANBHBIE JAHHBIE,
TIPOU3BONIATCA B COOTBETCTBUH C ITOPSAKOM YHUYTOXNKEHHS B 00€3MMUUBAHHUS IEPCOHATBHBIX
TMaHHbIX I1IKOMBI B 3aBHCHMOCTH OT THA HOCHTENS IIEPCOHATBHEBIX JAHHBIX, B TOM YHCJIE
IIYTeM U3MENIBICHUS IPENEPE, CTHPAHKS UM (QOPMATHPOBAHMS 3IEKTPOHHOTO HOCHTEJIS.

5.7. o 3anpocy cyObekra MepcOHANbHBIX JAHHBIX HIH €ro 3aKOHHOIO IPEACTaBUTEIIS
Ilxoma coobmaer emy uHbOpMaNmIO 06 00paboTKe MEePCOHANBHBIX NAaHHBIX CyOBEKTa B
CPOKH U B TIOPAZKE, yCTAHOBIIEHHOM 3aKOHOM.
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